SANDY TOWN COUNCIL

To:
Mayor and Members of Staffing Committee

            (Agenda only to All Members of Council for Information)

There will be a Meeting of the Staffing Committee to be held in the Committee Room at 

10 Cambridge Road, Sandy, Beds on Monday 5th July 2004 at 7.30 pm.

30th June 2004







T N Stewart










Clerk to the Council

AGENDA

1.  APOLOGIES

2.  STATUTORY DECLARATIONS OF INTERESTS FROM MEMBERS

To receive  (a) Declarations of Prejudicial Interests

                   (b) Declarations of Personal Interests.

3.  MINUTES

(a)  To sign the Minutes of the Meeting of the Staffing Committee held on Monday 

22nd March 2004 and as approved, amended and adopted by Council Meeting held on Monday 19th April 2004.

(b)  To sign the Minutes of the Special Meeting of the Staffing Committee held on Monday 

10th May 2004 and as approved, amended and adopted by Council Meeting held on Monday 21st June 2004.

(BOTH PREVIOUSLY CIRCULATED)

4.  MATTERS ARISING

(a) Risk Assessments – Council Offices (22.3.04) (S24/03)

All work has been completed.

(b) Removal of Mid-Morning Tea Break – DSO Staff (22.3.04) (S26/03)

Reply was eventually received from HBS with a model second warning letter.  This was passed to the Chairman for him to instruct as to further action.

(c) Possible Changes to Office Accommodation (22.3.04) (S26/03)

The Accommodation Working Group has now met and considered and costed the various options available.

(COPY OF REPORT ATTACHED)

4.  MATTERS ARISING (CONTD)

(d)  Administrative/Clerical Assistant 

This post is currently being part filled by one particular member of an agency staff.  She has excellent local government and Audit Commission experience but does not want further permanent employment.  She currently works 2x3 hours per week.  This is within the approved 

budget and is an arrangement that is entirely satisfactory but still provides some financial savings on the approved budget.  The experiences gained are also allowing a clearer formulation of what is actually required from this postholder.

It is recommended that this arrangement continue as long as this particular "temporary" is available.

(e)  Cleaning and Litter Removal in Playground and Skatepark Area (16.5.04) (S33/03)

The PPOS Committee agreed that no changes should be made to the currently daily cleaning regime or the possible employment of additional weekend cover.  

The existing cleaner of the Bedford Road toilets was asked if he might be interested in undertaking any additional tasks before the current circumstances arose.

5. REVISED SUMMER WORK SCHEDULES

To receive an Interim Report from the Deputy Clerk regarding the implementation of the new schedules and the revised time sheet and time recording arrangements.  (COPY ATTACHED)

6.  WINTER WORK SCHEDULES 
To receive and consider Deputy Clerk's Report.  (COPY ATTACHED) 

7.  TIDYING OF STRATFORD ROAD WORKS DEPOT COMPLEX

Referred by Town Council for consideration by Staffing Committee.  Members are still dissatisfied with the external appearance of the Depot Complex.

*8.  CLEANING OF BEDFORD ROAD TOILETS

To receive a verbal report from the Clerk and Deputy Clerk.

9.  HEALTH & SAFETY AT WORK

To consider any matters raised.

* IN VIEW OF THE CONFIDENTIAL NATURE OF THE BUSINESS THAT MAY BE TRANSACTED UNDER THIS ITEM (SECTION 1) OF THE EXEMPTION INFORMATION LOCAL GOVERNMENT (ACCESS TO INFORMATION) ACT 1985, NOTICE IS GIVEN THAT THE PRESS AND PUBLIC MAY BE REQUESTED TO RETIRE.
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